Attendance Procedures for excusing absence.

If the student would like to alert the Attendance Office in advance they may do so by
emailing the attendance clerk Mr. Adrian Hermoso at mrhermoso@dadeschools.net

On the day, a student returns to school after having an excused absence such student shall
take the appropriate documentation to the Attendance Office in Room 102 to be recorded
as excused.

The student will receive an admission to class form that can be taken to all the teachers for
their signature within one week.

Note: Students and their parents have up to two school days to document an excused
absence or tardy. After five days, the absence or tardy will remain unexcused until an
appeal has been filed and approved at the district level.
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